
 

 

 

 

 

 

 

 

 

 

 

 



 
Sidney Stringer Academy Multi Academy Trust 

consists of five schools led by Sidney Stringer 

Academy. The schools are Radford Primary 

Academy, Ernesford Grange Community 

Academy, Riverbank Academy (Special School), 

Sidney Stringer Academy and Sidney Stringer 

Primary Free School.  

All of the schools in the trust are working 

together with the ambition of becoming 

outstanding.   

As the Trust develops we are exploring the 

opportunities of creating shared posts and 

services across the schools so that we can benefit 

from economies of scale.  

    

 

Careers Advisor 

You will work closely with the Pastoral leader in 

the school to support students with CEIG.  

The post is for three days a week which will be 

Tuesday, Wednesday and Thursday (possibility  

for flexibility) plus 3 additional days; two for GCSE 

and A level results days in the summer holidays 

and one for time for evening meetings that will 

need to be attended at specific times of the year. 

You will be involved in supporting students, 

organising careers events, completing any 

reporting requirements on destinations of 

students and working with heads of Post 16. 

  

  



Why work at 
Sidney Stringer Multi 
Academy Trust? 

  

There are many benefits for staff 
working at Sidney Stringer  
  
•   100% attendance - 1 day off following year 

•   Staff Development- new leadership challenge 
programme and subsidies for Masters’ degree  

 

•   iPads for teaching staff and class sets for   
lessons 

•   Free tea and coffee 

•   Social committee with subsidised events 

 
•   Occupational health and counselling support 

•   £50 a day for taking trips at weekends/holidays 

 

 

 

 

•   Cycle Scheme 

•   Childcare voucher Scheme 

•   Free parking 

 Free Flu jabs 

•   Long service awards 

 Potential to work across more than one 
school/phase if appropriate 

 



JOB DESCRIPTION – Careers Advisor 
Sidney Stringer Multi Academy Trust is committed to safeguarding and promoting the welfare of 

children and young people and requires all staff and volunteers to share this commitment.  

Grade:   5 

Hours:   19.5 Hours per week 8.30 – 3.30pm Tuesday, Wednesday, Thursday (possibility 

   for flexibility) 

Term Time only plus 3 days (A level and GCSE results day plus some evening 
meetings after school) 
 

 

 
Reporting to:  Assistant Head at Sidney Stringer Academy 
 
 
Job Purpose 
 
To provide impartial careers information, advice and guidance to students and support Academy staff 
in the delivery of quality careers education during PSHE lesson time.  
 
The successful applicant will demonstrate expertise in the following areas: 
 

 Interviewing young people one to one or in small groups as appropriate to Academy needs. 
Ensuring students have an action plan; 

 Identifying their needs using a referral and assessment tool; 
 Providing information, advice guidance and signposting to specialist agencies about a range of 

issues, such as careers, education, employment and training 
 Assisting young people to draw up action plans for employment, education and training and 

supporting them to achieve these goals. Provide extra support for statemented, LAC, special 
needs or other vulnerable students referred by Academy. 

 Researching careers, options and support organisations to meet young people’s needs;  
 Running small group sessions or larger presentations on all aspects of careers work and topics 

related to personal development; 
 Liaising and negotiating with other organisations on behalf of young people; 
 Working with families and carers to access and facilitate the young person’s wider support 

network; 
 Provide support and guidance for students and parents at key points in the Academy year 

including Year 8 and Post 16 options evening, Year 11 subject evening, results days Year 11 and 
Post 16 qualifications. 

 Using, and where appropriate, establishing IT systems for Administrative tasks, such as 
recording interactions with and tracking clients. Providing destination reports for Year 11 and 
Key Stage 5 students, and submitting them to the authority as appropriate. Complete all 
statistical returns where applicable; write reports and complete statutory documentation 
related to the post.  

 User computer-aided guidance packages, skills assessment tools and relevant IT support 
packages; 

 Supporting with the planning and organising career fairs, workshops and conventions;  



 Liaising with and Pastoral staff  to promote early identification of any pupils who are potential 
‘NEETs’, and to share general information regarding individual pupil’s careers intentions. 

 Liaising and supporting the PSHE coordinator  and Assistant Principal  as appropriate on Careers 
policy, priorities and  contributing  to careers schemes of work and resources for developing 
careers education and guidance. 

 Planning and contributing, where appropriate, to the delivery of careers education activities;  
 Organising and providing training and support for Academy staff so that they are equipped to 

deliver quality careers programmes; 
 Develop careers information to be used on Academy website, VLE. Organising and updating 

Academy’s careers library and appropriate career displays;  
 Work with the vocational assistant to support  the Academy’s work experience placement 

programme and extended work experience placements; 
 Keeping up to date labour market information, legislation, and professional and academic 

developments by visiting employers, training providers and training events run by educational 
and professional bodies; 

 To support and be part of all internal and external inspections as required – OFSTED, investors 
in people etc. 

 Ensure the quality of careers education and guidance at Sidney Stringer academy. Evaluate 
major aspects of the provision and provide reports for ALT and governors. 

 
Other Duties 
 

 To be aware of child Protection issues, liaise when necessary with named staff and be willing to 
be part of the procedures for the Academy. 

 To liaise with individual teachers, departments in relation to learning of individual groups of 
pupils. 

 Except to identify own training needs and request training 
 To work with the House Heads/Assistant Head Post 16 to identify students/groups of students 

in order to put measures in place to raise achievement. 
 Ensure confidentiality at all times. 
 To be an exemplary leader in dealings with staff, pupils, parents and outside agencies. 
 Any other duties and responsibilities within the range of the salary grade. 
 To promote a positive Academy ethos.  
 To undertake any other duties that may be reasonably deemed part of the role and within the 

range of the salary grade. 
 
This job description does not form part of the contract of employment. It describes the way the post 
holder is expected and required to perform and complete the particular duties as set out in the 
foregoing paragraphs. 
 
 
Safeguarding 
 
Teachers  are accountable for the way in which they exercise authority, manage risk, use resources and 
protect students from discrimination and avoidable harm.  All staff, whether paid or voluntary, have a 
duty to keep young people safe and to protect them from physical harm.  When an individual accepts a 
role that involves working with children and young people they need to understand and acknowledge 
that the responsibilities and trust are inherent in that role. 
 



 The jobholder is expected to observe their obligations in accordance with the Academy’s Child 
Protection Procedure, and to report any concerns that they may have regarding a child or young 
person’s welfare to the appropriate person. A copy of the Academy’s Child Protection Procedure 
can be obtained from the jobholder’s line manager.  

 The Governing Body is committed to safeguarding and promoting the welfare of children and 
young people and expects all staff and volunteers to share this commitment. 
 

Rehabilitation of Offenders Act 1974 

This job is exempt from the provisions of the Rehabilitation of Offenders Act 1974. Appointment to this 

job is subject to an enhanced DBS disclosure being obtained, and any relevant convictions cautions and 

reprimands being considered.  Any convictions cautions or reprimands of relevance, obtained by the 

jobholder after enhanced DBS clearance has been acquired, must be disclosed to the Principal by the 

jobholder.  Failure by the jobholder to do so, or the obtaining by the jobholder of a relevant conviction 

caution or reprimand, may be managed in accordance with the Academy’s Disciplinary Procedure. 

Health and Safety  

The jobholder is required to exercise their duty of care by taking responsibility for their own health and 

safety and the health and safety of other people who may be affected by their acts or omissions 

(failure to act).  Full guidance regarding health and safety is set out in the Academy’s Health and Safety 

Policy and in any risk assessments relevant to the jobholder’s role or circumstances.  Both can be 

accessed via the jobholder’s line manager and must be observed. 

Confidentiality and Data Protection  

The jobholder is expected to comply with the provisions of the Data Protection Act 1998.  Any 

information they have access to, or are responsible for, must be managed appropriately and any 

requirements for confidentiality and security observed. Information must not be disclosed to any 

person or Authority, for example a parent or the Police, without observing the correct procedure for 

disclosure as set out in the Academy’s Data Protection Policy. 

Equality and Diversity  

Sidney Stringer Multi Academy Trust is committed to equality and values diversity. As such the 

Academy is committed to fulfilling its Equality Duty obligations, and expects all staff and volunteers to 

share this commitment.  The Duty requires the Academy to have due regard to the need to eliminate 

unlawful discrimination, harassment and victimisation, advance equality of opportunity and foster 

good relations between people who share characteristics, such as age, gender, race and faith, and 

people who do not share them.  Staff and volunteers are required to treat all people they come into 

contact with, with dignity and respect and are entitled to expect this in return. 

Training and Development  

Sidney Stringer Multi Academy Trust has a shared responsibility with the jobholder for identifying and 

satisfying training and development needs. The jobholder is expected to actively contribute to their 

own continuous professional development, and to attend and participate in any training or 



development activities required to assist them in undertaking their role and meeting their 

safeguarding and general obligations. 

This job description reflects the major tasks to be carried out by the jobholder and identifies the level of 

responsibility at which the jobholder will be required to work, as at the date on which the last review 

took place.  

This job description may subject to review and/ or amendment at any time to reflect the requirements 

of the job. Any amendments will be made in consultation with any existing jobholder, and will be 

commensurate with the grade for the job. The jobholder is expected to comply with any reasonable 

management requests. 

Job Description Reviewed By: C Turpin (April 2017) 

 
Person Specification  
 
Qualification & Training 
 

 Diploma in Career Guidance 
 Counselling Qualification 
 City & Guilds 730 Qualification 

 
Knowledge & Understanding 
 
The successful candidate will demonstrate: 
 

 A clear understanding of Careers information Advice & Guidance  
 Knowledge and understanding of the Academy’s role in providing effectively for the individual 

needs of all pupils, including those with special needs 
 An understanding of the range of opportunities that students have when they leave Academy. 

 
Experience 
 

 Experience of participation in and commitment to a team approach 
 Experience of delivering careers advice to Secondary age pupils 

 
Skills & Abilities 
 

 Vision and initiative 
 Ability to plan effectively, setting priorities and targets for implementation 
 Good inter-personal skills including the ability to work in a team and independently. 
 The ability to use ICT 
 The ability to communicate effectively, both orally and in written form to students, parents and 

teachers 
 The ability to converse at ease with members of the public (including colleagues, pupils and 

parents) and provide advice and information in accurate spoken English is essential for the post 
 A clear commitment to the Equal Opportunities Policy operating in the Academy 

 



 

 

Careers Advisor 
Grade 5 – £9,218 - £11,579 pa (actual salary) 

19.5 Hours per week - Tuesday, Wednesday and Thursday 8.30am – 3.30pm  
(possibility for flexibility) 

Term Time only plus 3 days  
(A level and GCSE results day plus some evening meetings after school) 

Required ASAP 
 

You will be employed by the  trust  which consists of five  schools led by Sidney Stringer Academy. The 

schools are Radford Primary Academy, Ernesford Grange Community Academy, Riverbank Academy 

(Special School), Sidney Stringer Primary Free school and Sidney Stringer Academy. The job will be 

based at solely at Sidney Stringer Academy. 

You will be involved in supporting students, organising careers events, completing any reporting 

requirements on destinations of students and working with heads of Post 16. 

If you are ambitious for yourself and want to be part of a great team at this really exciting time then 

we would like to meet you.   

If you would like further information or to discuss the post in more detail then please contact: 

Anthony Forde (Assistant Principal) - aforde.staff@sidneystringeracademy.org.uk 

How to apply 

For further details, an application form, and to apply, please visit our website: 

www.sidneystringertrust.org.uk  

Please return completed application forms to Louise Gregory Admin Assistant  - 

lgregory.staff@sidneystringeracademy.org.uk  [No hard copies to be sent in the post]. 

We look forward to receiving your completed application form. 

Closing date:   Thursday 4th May 2016 at 12.00pm  

Interview date to be confirmed  

Any offer of employment to the above post will be subject to receipt of a satisfactory disclosure from 

the Disclosure and Barring Service.  

mailto:aforde.staff@sidneystringeracademy.org.uk
http://www.sidneystringertrust.org.uk/

